CV for NAME

Contact: Address, City, Prov, PC

Tel, email

Career Profile: 
A highly motivated and organized electronics technologist seeking a career position with a progressive electronic repair company that values dedicated staff and offers opportunities for career growth.
Professional Strengths and Skills: 

· Excellent verbal and written communication skills 

· Fluent in both English and Urdu

· Experience in customer service

· Knowledge of sales tracking systems

· Responsible, dedicated and driven 

· Strong skills in MS Office and MS Operating Systems

· Sound and current knowledge of computer hardware and peripherals

· Schematic and wiring diagram interpretation skills
· Experience with soldering and rework
· Strong ability and desire to learn new systems and processes
· Technical training in process control, electronic instrumentation, wireless systems, computer and hardware networking, digital systems and analog electronics 

Training:

2011:
Electronics Engineering Technologist


XXX College, YYY City, AAA

2008:
High School Diploma


WWW School, YYY City, AAA
Work Experience:
2008-2009:

· Sales Associate


Computers-R-Us

· Dealt directly with customer in a sales (commission) environment

· Meticulously tracked sales and billing information using RRR Software
· Explained complex computer terminology in a manner understood by customers
· Received very favorable personal comments and reviews by clients and managers
· Frequently worked over 10 hours per day

· Regularly exceeded monthly quota and was a top 3 sales associates
2004-2008

· Ranchhand

ZZZ Family Ranch

· Daily tasks required time management and a wide range of manual skills

· Managed books for the whole operation using MS Excel

· Maintained, installed and repaired a variety of equipment

Personal Profile:

· Electronics hobbyist

· Active member of the Amateur Electronics Club

· Enjoy reading, fixing electronic devices, maintaining computer hardware and software
References:
· Will be available on request 

